Municipality of North Grenville
Rideau-Sanders-Prescott
Community Improvement Plan (CIP)

2019 Financial Incentive Programs
Information Guide
In accordance with the Ontario Planning Act, the Municipality of North Grenville has prepared a Community
Improvement Plan (CIP) to guide redevelopment efforts in the Rideau-Sanders-Prescott (Appendix “A”), CIP
district.
The Community Improvement Plan (CIP) offers a suite of financial incentive programs to stimulate the
revitalization of private properties in the Rideau-Sanders-Prescott CIP district.
The development of the Rideau-Sanders-Prescott CIP represents another positive step towards achieving the
Municipality’s community development goals and working with community partners to create a vibrant and
dynamic downtown core which offers all of the services and features it needs to be a major draw for both
residential and commercial growth.
The Rideau-Sanders-Prescott CIP lays out a program through which the Municipality can encourage the
maintenance and redevelopment of commercial and residential properties in the Community Improvement
Plan District.
The Municipality of North Grenville assumes a leadership role in the revitalization process and, in addition to
implementing the CIP financial incentive programs, will continue to invest in the public infrastructure in
accordance with the North Grenville Official Plan, Public Works Capital Improvement Plan and the Heritage
Design Guidelines.
Please read the information guide before applying for any of the CIP Financial Incentive Programs to ensure
that you understand requirements, eligibility and guidelines.

Table of Contents

1.

Financial Incentive Programs ........................................................................................................... 3

A)

Façade, Landscape & Signage Improvement Grant Program ............................................................. 3

i.

Purpose ..................................................................................................................................... 3

ii.

Program specifics ....................................................................................................................... 3

iii.

Implementation specifics ............................................................................................................ 3

iv.

Commercial specifications .......................................................................................................... 3

v.

Residential specifications ........................................................................................................... 4

vi.

List of Eligible Expenses .............................................................................................................. 4

B)

Tax Increment-Based Incentive Grant .............................................................................................. 5

i.

Purpose ..................................................................................................................................... 5

ii.

Program specifics ....................................................................................................................... 5

iii.

Implementation specifics ............................................................................................................ 6

C)

Brownfields Financial Tax Assistance Program ................................................................................. 7

i.

Purpose ..................................................................................................................................... 7

ii.

Property specifics ....................................................................................................................... 7

iii.

Program specifics ....................................................................................................................... 7

iv.

Eligibility specifics ...................................................................................................................... 8

2.

General Terms of CIP Grant Programs.............................................................................................. 9

3.

General Eligibility Requirements ..................................................................................................... 9

4.

General Process and Submission Requirements ............................................................................. 11

Step 1: Application Submission for the Façade, Landscape and Signage Grant Program .......................... 11
Step 2: Application Review and Evaluation ............................................................................................ 12
Step 3: Payment ................................................................................................................................... 12
Appendix “A” ....................................................................................................................................... 13

2

1. Financial Incentive Programs
The following suite of programs are designed to stimulate private sector investment in the CIP district
(Appendix “A”). These programs are in effect for the remainder of 2019, however, Council has the right to
extend, revise or alter or rescind this CIP program subject to the priorities of Council and the performance
of the Plan:

A) Façade, Landscape and Signage Improvement Program
B) Tax Increment-Based Incentive Grant Program
C) Brownfields Financial Tax Assistance Program
A) Façade, Landscape & Signage Improvement Grant Program
Under the Façade, Landscape & Signage Improvement Program, matching grants may be offered to
eligible commercial and residential property owners for façade improvements, signage development,
street front (publicly accessible parts of private properties) landscape improvements, or any
combination of these three categories of property enhancement.
i. Purpose
The purpose of this grant program is to encourage design changes and stimulate redevelopment and
revitalization in the CIP District.
ii. Program specifics
Matching grants will be made available for up to 50% of eligible costs up to a maximum grant of
$5,000 per property. Where multiple businesses are located within a commercial building, multiple
applications may be considered for a single property.
iii. Implementation specifics
Applications for façade, landscape and signage improvements should be in keeping with the Heritage
Design Guidelines for the Municipality of North Grenville, copies of which are available online or at
the North Grenville Municipal Centre Planning & Development Department.
iv. Commercial specifications
These specifications apply to multi-unit residential properties, commercial properties and mixed use
buildings.

The grant is meant to be applied for improvements and upgrades to the street fronts of properties
but it may also be applied to the rear or side of a property in cases where the rear or side of a property
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is facing a street, public park, public gathering space, or a parking area that is accessible to the general
public.
v. Residential specifications
These specifications apply to properties designated exclusively for residential use.
The grant is meant to be applied to improvements and upgrades to the street fronts of properties
but it may also be applied to the rear or sides of a residential dwelling in cases where the visual impact
or heritage characteristics of the property would be compromised by façade improvements applied
exclusively to street-facing sides of the building.
vi. List of Eligible Expenses
Eligible façade improvements will include repair/restoration/replacement/installation of features
including but not limited to the following as determined by the Municipality (permits may be
required):
a) Masonry, brickwork, siding or exterior woodwork
b) Cornices, eaves, parapets and other architectural features
c) Repainting, cleaning or re-facing of façades, (including removal, surface preparation, cleaning
and/or painting);
d) Canopies and awnings;
e) Exterior lighting;
f)

Historic features;

g) Windows and doors (cannot be applied for individually if property requires other façade work);
h) Entranceway modifications that improve the appearance and/or access to the commercial units
and/or accessibility improvements in accordance with the Accessibility for Ontarians with
Disabilities Act;
i)

Installation of new signage or improvements to existing signage in accordance with the Heritage
Design Guidelines and the Sign By-law (permit required);

j)

Landscaping materials and labor fees;

k) Professional design studies eligible in an amount up to $500 as part of the total grant awarded
for completed construction;
l)

Building Permit;

m) Site Plans;
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n) Zoning By-law and Official Plan Amendments;
o) Minor Variance; and,
p) Miscellaneous Permit Fees.
Note: A maximum reimbursement of up to $500 for building permit fees for work that is approved
for the CIP program. The applicable fees must be paid in full for any approved work and upon
completion of all eligible work in accordance with all applicable laws the Municipality may issue
reimbursement based on eligible expenses.

B) Tax Increment-Based Incentive Grant
A Tax Increment-Based Incentive Grant (TIBIG) is intended to provide financial incentives in the form
of grants to property owners who undertake development or redevelopment of properties in the CIP
district that increase property taxes. The annual grant is paid to the registered owner of the property
(unless directed in writing otherwise) based on the Supplementary Notice received from the
Municipal Property Assessment Corporation (MPAC).
i.

Purpose

This incentive program is meant to stimulate investment by the private sector, which might not
otherwise take place, by providing an eligible property owner with a grant equivalent to a portion of
the resultant municipal property tax increases which will decrease incrementally over 10 years.
This grant focuses on net municipal taxation gain which represents unrealized revenue if the
development or enhancement of the property had not occurred. At the end of the grant program (a
maximum of 10 years or the dollar limit of eligible costs whichever is reached first), the Municipality
realizes the full extent of the property taxes increases.
ii. Program specifics
In order to minimize the cost and financial risk to the Municipality, the TIBIG will be structured as a
“reimbursing developer” grant. The owner will be responsible for the entire cost of the
redevelopment project and the Municipality may reimburse the property owner for the eligible cost
of improvements in the form of an annual grant. Each year the property owner must first pay all
property taxes. The Municipality may then reimburse the owner or assigned recipient by way of an
annual grant equivalent to the agreed municipal portion of the incremental property tax increase
over an established “base” assessment, which will be determined in partnership with MPAC. The
program does not apply retroactively. Applications cannot be accepted for any property upon which
construction has already been completed and reassessed.
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iii. Implementation specifics
The Municipality of North Grenville will determine the existing “base” assessment for the property –
this will normally be determined based on the assessed property value and tax class at the time of
approval of the application for TIBIG, the day prior to remediation of the site (if contaminated), or
the day prior to construction. The Municipality may, at its discretion, establish an alternate date for
purposes of establishing the base assessment and property tax liability.
Before determining the “base” rate, the Municipality will contact MPAC to ensure that the property
assessment is up to date and the increased assessment will, in fact, be a result of new construction.
The TIBIG will commence upon execution of an Agreement between the Municipality and the
property owner. Grant applications will not be accepted after the termination of the Rideau-SandersPrescott Community Improvement Plan.
Participants in the program will continue to receive the approved grants as determined through the
TIBIG Agreement with the Municipality.
The minimum increase in assessment for which the use of this program of tax-based grants is
permitted is a 20% increase, or $50,000, whichever is less, in assessed property value. Furthermore,
it is necessary to ensure property owners achieve approval in principle for TIBIG funding before
commencing a project.
The grant amount for this program shall not exceed 100% of the increase in the municipal portion of
the taxes in years one and two, decreasing to 80% in years three and four, 60% in years five and six,
40% in years seven and eight and 20% in years nine and ten (see graph below) with the owner paying
the full amount of taxes in year eleven. The property owner would first be responsible for the full
payment of taxes each year, after which the Municipality would then provide the grant.

Year after Percentage of the
TIBIG is municipal portion of
initiated
increase refunded
1
100%
2
100%
3
80%
4
80%
5
60%
6
60%
7
40%
8
40%
9
20%
10
20%
The total amount of an approved grant provided under this program shall not exceed the cost of
redevelopment of the property. Therefore, the TIBIG will cease upon the earliest of the following:
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When the total of all grant payments provided under this program equal the total value of
the redevelopment work done under the eligible program costs that resulted in the
increased assessed value; or,
Ten (10) years after written notification has been received from the owner requesting the
commencement of payments as provided for in the TIBIG Agreement.

C) Brownfields Financial Tax Assistance Program
i.

Purpose

The purpose of the Brownfields Financial Tax Assistance Program (BFTAP) is to provide tax relief to
brownfield sites in the Community Improvement Plan District during the rehabilitation period and the
development period. It is designed to assist with the costs of environmental remediation.
ii.

Property specifics

The Municipality of North Grenville defines an eligible brownfield site as a property:
a. That is included under Section 28 of the Planning Act in a community improvement plan district
for which a community improvement plan is in effect containing provisions in respect of tax
assistance under this section;
b. Where soils or water may be contaminated as a result of past practices or uses of the site or
neighboring properties;
c. That is subject to redevelopment (e.g., a change in use);
d. For which a Phase II Environmental Site Assessment has been conducted; and,
e. That, as of the date the Phase II Environmental Site Assessment was completed, does not meet
the standards that must be met under subparagraph 4 i of Sub-section 168.4 (1) of the
Environmental Protection Act to permit a record of site condition to be filed under that
subsection in the Environmental Site Registry.
iii.

Program specifics

The BFTAP provides for the cancellation of the property taxes for the period immediately following
the approval of the Brownfields Tax Assistance Program By-Law (BFTAP By-Law) for the duration of
the rehabilitation and redevelopment. Tax assistance will continue for the shortest of the following
periods:


Up to three (3) years; or,



The period up to when the owner advises the Municipality that rehabilitation has been
completed.

The BFTAP applies exclusively to eligible brownfield sites and is subject to Ministry of Finance
Approval for the education portion. The amount of tax assistance provided will be determined during
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the application phase to ensure that value of the tax exemption does not exceed rehabilitation costs
over the maximum three (3) year period.
iv.

Eligibility specifics

The following is a list of the minimum requirements to be met in order to qualify for the BFTAP. This
list is not exhaustive and the Municipality reserves the right to include other criteria or requirements
as deemed necessary on a site specific basis. Applications submitted for the BFTAP shall be reviewed
by the Municipality’s Planning & Development Department. Properties which meet the guidelines
will be required to enter into a BFTAP Agreement prior to the adoption of the BFTAP By-Law.
An application for matching education property tax assistance will be forwarded by the Municipality
to the Ministry of Municipal Affairs and Housing in order to obtain the required approval of the
Minister of Finance for matching the education portion of the property tax.
a. None of the requirements outlined below for the BFTAP (or the associated expenditures) will be
offered retroactively for rehabilitation activities undertaken prior to approval by Council;
b. Council’s approval will only apply to the municipal portion of the property taxes;
c. Eligible sites must be located in the Community Improvement Plan District;
d. Properties eligible for BFTAP must have a Phase II Environmental Site Assessment (ESA)
completed. As a result of this assessment, the property must require environmental
rehabilitation in order for a Record of Site Condition (RSC) to be filed with the Environmental
Site Registry. The proponent shall submit a completed Phase II ESA, Remedial Work Plan or risk
assessment, which shall have been prepared in conformity with the Environmental Protection
Act, in support of a Brownfields Financial Tax Assistance Program Application;
e. In order to be eligible for any BFTAP tax assistance, eligible properties shall not have any tax
arrears;
f.

Outstanding work orders and/or requests to comply from the Planning & Development
Department or any other Municipal department, must be satisfactorily addressed prior to any
BFTAP tax assistance;

g. Proponents of eligible properties shall include only the property owners or their assignees;
h. The proponent shall submit the appropriate completed application(s) with the appropriate
supporting documentation to the Municipality;
i.

The proponent shall submit a development proposal and concept plan for the eligible property
to the Municipality;

j.

The proponent shall release all environmental information about the eligible site to the
Municipality;
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k. All proponents participating in the BFTAP shall enter into a BFTAP Agreement with the
Municipality that will specify the terms and conditions of the brownfield, planning and
environmental approvals along with the BFTAP tax assistance to be received;
l.

Tax assistance will only apply during the rehabilitation and development period of the project
in accordance with the BFTAP By-Law;

m. The education portion of the property tax assistance shall require the approval of the Minister
of Finance;
n. Costs in excess of the approved eligible costs are the responsibility of the property owner; and,
o. Development must conform to the Official Plan and all other municipal by-laws, legislation and
supporting regulations/approvals by other levels of government.

2. General Terms of CIP Grant Programs
i. Works as set out in the CIP Agreement must be completed prior to the grant being distributed.
ii. Payment of any grant/incentive is conditional upon submission of satisfactory proof of payment of the
eligible and any other supporting documentation as requested by the Community & Economic
Development Advisory Committee and/or its assigned Administrator.
iii. Where an incentive is a matching grant, proof of the total costs incurred and paid will be required. In
the event that the actual eligible costs are less than the amounts submitted with the application, the
matching grant shall be limited to 50% of the total eligible costs.
iv. The Municipality reserves the right to require a compliance audit and site inspection as a condition of
approval and payment of any incentives.
v. Eligible costs do not include any labor costs for work performed by the applicant/owner. All labor costs
must be substantiated with an invoice and proof of payment to a legitimate third party service
provider.
vi. Works must be completed within one year of the approved Agreement unless otherwise approved by
the Municipality.
This Plan recognizes that the success and uptake of the financial incentive programs will depend in part
on the expedience of the application and review process. As such, every effort will be made to ensure that
the review process proceeds as smoothly and efficiently as possible.

3. General Eligibility Requirements
The following General Eligibility Requirements are applicable to all incentive programs, and must be met
in order for an application to be considered. The General Eligibility Requirements must be read by the
applicant, in addition to the program specific eligibility requirements.
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a. In order to be eligible for incentive programs contained within the Rideau-Sanders-Prescott
Community Improvement Plan, the appropriate application form(s) must be submitted to the
Municipality. Complete applications must be submitted and approved before applying for building
permits, as may be required, and prior to commencing community improvement works. Works
completed prior to approval of applications by the Community & Economic Development Advisory
Committee and/or their assigned administrators are not eligible for funding.
b. Eligible applicants must be either the owner of the property, an agent for the owner of the property,
or the tenant of a property to whom the owner has provided written consent for the application.
c. In order to be eligible for any incentive program, all proposed projects must be within the designated
Community Improvement Plan District, as indicated in the Community Improvement Plan By-law 6113 and as shown in Appendix “A”. As well, all proposed projects must demonstrate how it will
implement the Community Improvement Plan’s objectives as presented in this Plan.
d. In order to be eligible, all incentive program applications must include completed application forms
and supporting materials such as detailed work plans, cost estimates and contracts, applicable reports,
and any additional information required by the Municipality.
e. The Municipality is not responsible for any costs incurred by the applicant during the application
process, including costs associated with preparing the materials which are required by the Municipality
as part of a complete application.
f. Applications will be processed and approved on a first come, first serve basis within the intake
structure, and subject to availability of funding as approved by Council.
g. Should the application be approved by the Community & Economic Development Advisory
Committee and/or its assigned administrator, an Agreement will be required, which will outline the
terms, duration, default, and any other provisions of any of the CIP Financial Incentive programs.
h. Property owners who are in arrears of property taxes, water and sewer or any other municipal
accounts receivable on the subject property are not eligible to apply under the CIP Program.
i. Community improvement works associated with an incentive program application must be in
accordance with all municipal by-laws, policies, procedures, standards, and guidelines in order to be
approved.
j. Existing and proposed land uses must be in conformity with the policies and standards provided by the
North Grenville Official Plan, Zoning By-Law, and all other planning documents.
k. Applicants are required to obtain all necessary building permits in advance of commencing any work.
Approval of a CIP application is not permission to construct as required under the Planning Act, Building
Code Act or any other applicable laws. Approvals necessary under the Planning Act may be obtained
prior to the submission of a CIP application.
l. The proposed exterior design of buildings, including signage, associated with an incentive program
application must be considered by the Municipality as consistent with the Heritage Design Guidelines.

10

m. Community improvement works undertaken and completed that are associated with an approved
incentive program application must be consistent with the project description contained in the
application form and with the program Agreement. Should the works not be consistent with the
original project description, to the satisfaction of the Municipality, the Municipality may delay, reduce,
or cancel the approved incentive program benefits.
n. The Municipality reserves the right to audit the costs associated with any of the works described by
the approved application for financial incentives and to inspect any properties/buildings that are
associated with an incentive program application offered within this Plan.
o. The incentive programs made available under the Rideau-Sanders-Prescott Community Improvement
Plan may be used individually or may be combined, provided that the total value of all incentive
benefits does not exceed the project’s costs.
p. Any program commitments may be cancelled if work does not commence within 12 months of the
approval of an application, or in accordance with the Agreement with the Municipality.

4. General Process and Submission Requirements
This section provides a detailed outline of the steps involved in the application process. Please note that
application forms are only available for the Façade, Landscape & Signage Improvement Grant Program
at this time. If you are interested in applying for any other programs, please contact the Municipality’s
CIP Program Administrator for more information.
Step 1: Application Submission for the Façade, Landscape and Signage Grant Program
1. Applicants may be asked to participate in a pre-application consultation meeting with the assigned
administrator, in order to discuss and confirm application requirements, program eligibility,
proposed scope of work, project timing, supporting documentation requirements, etc.
2. Applicants are required to complete the appropriate application form.
3. Applicants are required to submit supporting documentation such as specifications of the proposed
project including plans, color samples, drawings and photographs of the existing building, past photos
or drawings and any other information or materials requested by the Municipality.
4.

A minimum of three quotes are required for the requested works. If the applicant cannot secure
three quotes, they must provide legitimate reason why, i.e. very specific project with limited number
of service providers, put the call out to 5 (must provide proof of requests) and only received two
responses etc.

5. Once the completed application form and supporting materials have been received, the CIP
administrator will undertake a preliminary screening of the proposal and application.
6. Based on the application and proposal, and the results of the preliminary screening, the
administrator may request and perform an initial site visit and inspection of the building/property,
as necessary and/or request other information as required.
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7.

By accepting an application for any of the financial incentive programs, the Community & Economic
Development Advisory Committee and/or its assigned administrator does not guarantee program
approval. Only work performed after an application has been approved is eligible under the grant program.

Step 2: Application Review and Evaluation
1. Once an application has been received and accepted by the Community & Economic Development
Advisor Committee (CEDAC) and/or its assigned administrator, information related to the applicant,
application, and proposal will be entered into the Municipality’s database system in order to track
the application details, progress and results. Applications and supporting documentation will be
considered by the Committee and/or its assigned administrator against the incentive program
eligibility requirements.
2. Applications may be circulated to any internal departments for review and comment.
3. If the Community & Economic Development Advisory Committee and/or its assigned administrator
approve the application, an Agreement will be prepared by the designated administrator.
4. The Agreement will be forwarded to the recipient to be dated and signed. The Agreement will be
executed by the signing and dating of the Agreement by Municipal officials.
5. A copy of the signed and dated Agreement will be provided to the recipient.
Step 3: Payment
1. Once an application has been approved and the Agreement signed and dated, and once all of the
required approvals and permits for the work are secured, the recipient may commence community
improvement works.
2. The recipient will have up to 12 months from the date of the Agreement to complete the project,
unless otherwise amended in writing and agreed to by both the Municipality and the Recipient.
3. Prior to payment of the financial incentive, the recipient is required to provide the administrator with
final supporting documentation, which may include but is not limited to: photographs of completed
works; invoices for all work done which indicate the total amount paid for eligible works; and proof
of payment (copies of cleared checks) to contractors in full.
4. The administrator may perform a final site visit and inspection of the building in order to ensure that
the project has been completed in accordance with the Agreement.
5. The administrator will take appropriate measures as specified in the Agreement if the recipient
defaults on the Agreement.
6. If all program requirements and Agreement requirements have been met to the administrators’
satisfaction, the Municipality will issue payment of the approved grant in accordance with the general
and specific program eligibility requirements, and the Agreement.
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Appendix “A”
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